Sample Parent Information and Opt-Out Letter
[Date]
Dear Parents and Guardians,
Later this month, [School Name] will be conducting an anonymous survey of students to learn more about their well-being and their experiences of stress and pressure. The purpose of the survey is to better understand students’ experiences and identify ways the school can support student well-being and create a healthier school environment.
The survey will take approximately [XX] minutes and will be completed during the school day. The survey is completely anonymous; students will not provide their names, and their responses cannot be traced back to them individually.
Some questions ask about topics related to student well-being and may make some students uncomfortable. Students may choose not to answer any question and may stop participating at any time. School counseling or other designated support staff will be available if a student would like to speak with someone during or after the survey.
Because the survey is anonymous, the school will not be able to identify or contact an individual student based on their responses. The survey is intended to help the school understand patterns and experiences among students as a group; it is not intended to screen or diagnose individual students.
Participation is voluntary. If you do not want your child to participate, please notify [School Contact Name] at [email address/phone number] by [date]. If you are comfortable with your child participating, you do not need to take any action.
Students will also be told that participation is voluntary and that they may choose not to participate even if a parent or guardian has not opted them out.
If you have questions about the survey or how it will be administered, please contact [School Contact Name and Title] at [contact information].
Thank you for helping us better understand and support the well-being of our students.
Sincerely,
[School Administrator Name]
[Title]
[School Name]

Note for Schools
This letter is intended as a general template and should be adapted to the specific survey and circumstances of each school. If the survey is being conducted as research and is submitted to an Institutional Review Board (IRB) or other human subjects review committee, additional information will need to be included in the parent communication and consent or opt-out process. The IRB should review and approve the survey protocol, parent communication, student information or assent materials, and other relevant study documents before the survey is administered. Schools should follow the requirements and recommendations of the reviewing IRB.

